Setup Instructions for E-mail

Outlook Express 6.0 or Outlook

1. Open Outlook Express or Outlook.

2. Click on the Tools menu and then click on Accounts. The following
window should come up.

Internet Accounts

asebliEern..

3. Click on Add, and then Mail. The following window will then come up.

Internet Connection Wizard

Your Hame

ike Stafford

4. Enter the name you want to appear and click on the Next button.
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5. In the next window, enter your assigned email account in the field and
click next. (Be sure to enter the email name with the ‘@fast-air.net’)

Internet Connection Wizard

Internet E-mail Address

mike.ztaffordi@fast-air net

6. In the following window enter the name of the servers as shown below.
(Both should be mail.fast-air.net). Check to make sure the type of
incoming server is POP3. When done, click on the Next button.

Internet Connection Wizard

E-mail Server Mames

POPS &

mail. fast-air. net

mail.fast-air nel

Page 2 of 4



Setup Instructions for E-mail

7. In the next window enter the account name and password. The account
name will be the same as the email address used in step 5. If you don’t
want top enter the password each time mail is checked, click the box for
Remember Password. After you are done, click the Next button.

Internet Connection Wizard X

Internet Mail Logon

Type the account name and paszword your Intemet service provider has given you.

Account name: Imike. staffordizfast-air. net

Paseword: I xxxxxxxxxxxxxx =1
¥ Remember password
If your Internet zervice pravider requires you to use Secure Pazsword Authentication

[SPA] to access your mail account, zelect the Log On Using Secure Password
Authentication [SPA] check box.

[™ Log on using Securs Password Authentication [SP4)

< Back I Mest » I Cancel |

8. This should give you the congratulation window signifying you have
completed the setup. Click on Finish, and you will get back to the same
window as step 2. (see below). You need to perform one more setting
before this is completely done. Make sure the mail.fast-air.net account is
highlighted and then click the properties button on the right.

Internet Accounts 7| x| |
Al M il |News | Directary Servicel Add 3
Account | Type | Connection | Remove |
% mail fast-air. et rnail [default] Arwy fovailable —

Setas Default |
Impaort... |
Expaort... |

Set iider... |

Cloze |
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9. You will then get the following window. You can change the name of the
account at this point. You may want to make it your name if you have
multiple accounts in the family. After you have done that, click on the
Servers tab.

¥ mail.fast-air.net Properties

General | Sewersl Connectionl Securityl Advancedl

b ail Accolnt

Type the name by which you would like to refer to these
zemvers, For example: "whork' or "Microzoft Mail
Server”.

User Information

Mame: IMike Staffard

Organization: I

E-mail address: Imike.stafford@fa&t-air.net

Reply address: I

[V Include this account when receiving mail or synchronizing

oK I Cancel | Ay |

10.0Once the server windows appears, click the box for My server requires
authentication. (as shown below). Once you have done that, click OK.
You are now completed and can click the Close button on the window that
is now showing. You have now complete setup of you mail account for
Outlook Express.

¥ mail_fast-air.net Properties

General Servers | Connectionl Securit}ll Advancedl

Server Information

My incoming mail server iz a IF‘DF'3 IEIVEL

Incaring mail [FOR3): Imail.fast-air. hat

Outgoing rmail [SKTR): Imail.fast-air. hat

Incoming kail Server

Agcount name: Imike.stafford@fast-air.net

Password: I xxxxxxxxxxxxxxx
v Remember password

™ Log on ugsing Secure Paszword Authentication

Outgaing kail Server

[V My server requires authenticatior: Settings... |

] I Cancel Apply
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